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UNITARITAN UNIVERSALIST
ASSOCIATION OF CONGREGATIONS




Updated:
July 27, 2011

Position Title:
Youth Envoy Coordinator 

Staff Group:
UUA United Nations Office (UU-UNO)

Reports To:
Envoy Outreach Coordinator and UU-UNO Director 

Location:
New York, NY 

Grade:
Full-time, Temporary Internship with Stipend of $2,000 per month

Start/End Dates:
August – December, 2011

Basic Purpose: To manage UU-UNO outreach to Unitarian Universalist high school-aged youth and their engagement with the Envoy Program and the UU-UNO. To represent all the diverse voices of the Unitarian Universalist (UU) faith by ensuring that every congregation has an Envoy or Envoy Committee.

Principal Responsibilities

1. Recruits and supervises Youth Envoys.

2. Develop strategies to engage and strengthen participation of current Youth Envoys.

3. Maintains and develops Youth Envoy Action Guide and Youth Envoy section of the website.

4. Creates and maintains UU-UNO youth online social networks via Facebook, the UU-UNO website, and other social media.

5. Identifies and reaches out to key contacts in the UU youth community.

6. With the help of Envoy Coordinator, plans and facilitates the Youth Envoy workshop in the UUA’s Metro New York District.

7. Develops best practices for Youth Envoy training.

8. Increases UU youth participation in United Nations’ sponsored events.

9. Responds to Envoy inquiries and requests for materials.

10. Drafts news articles, action alerts and outreach resources as needed.

11. Maintains up-to-date and accurate records in database.

12. Performs additional duties as requested by supervisors, the International Resources Director, the Executive Vice President, or the President.

Qualifications: This position is ideal for undergraduate or graduate students in communications, writing, non-profit administration, Unitarian Universalist ministry, or other related fields. Candidates will have:

· Familiarity with the Unitarian Universalist community, preferred;

· Strong oral and written communication skills;

· Comfort and experience leading and facilitating intergenerational groups;

· Excellent organizational skills;

· Ability to work as part of a team;

· Commitment to the UU-UNO's goals;

· Community organization experience, preferred.

You may be eligible for academic credit for your work at the UU-UNO depending on the requirements of your college or university, and we will be happy to complete necessary forms.

How to Apply:  People with disabilities, people of color, Hispanic/Latino/a and B/G/L/T/I/Q/Q candidates are encouraged to apply. Send cover letter and résumé via e‑mail (preferred)—indicating “UU-UNO Youth Envoy Coordinator” in the subject line—to careers@uua.org, via fax to (617) 367‑3237, or to Human Resources, UUA, 25 Beacon Street, Boston, MA 02108.

About the UU-UNO: The Unitarian Universalist United Nations Office, located at the United Nations in New York City, promotes the goal of world community with peace, liberty and justice for all as reflected in the United Nations Charter. Through targeted education, advocacy and outreach, we engage Unitarian Universalists in support of international cooperation and the work of the United Nations. Since the UU-UNO was founded in 1962, UU Envoys of all ages have been working to ensure that their UU congregation's voices are represented at the United Nations. Through their work with the UU-UNO, UU Envoys have been tremendously successful at influencing UN policy to promote global justice and promoting UN and international awareness in their congregations. Today the UU-UNO continues to make a difference by addressing gender based violence, ending criminal sanctions against LGBT people, and supporting 107 children in Ghana orphaned by HIV/AIDS. For more information on the UU-UNO, visit us online at UU‑UNO.org.

About the UUA:  The Unitarian Universalist Association is an historic, progressive, religious denomination headquartered on Boston’s Beacon Hill. Our faith community of more than 1,000 self-governing congregations brings to the world a vision of religious freedom, tolerance, and social justice. We are a great place to work and are committed to the diversity of our staff. The UUA is an Equal Opportunity Employer. For more information on the UUA, visit us online at UUA.org.


